UBND TINH BINH DINH CONG HOA XA HOI CHU NGHIA VIET NAM

CTY TNHH LAM NGHIEP SONG KON DPoc 1ap - Tw do - Hanh phuc
Sb: 397/QTr-LNSK Vinh Thanh, ngay 29 thang 9 nam 2023
QUY TRINH KIEM SOAT

CHUOI HANH TRINH SAN PHAM GO RUNG TRONG

Can ctr bo nguyén tic quan 1y rimg bén viing VFCS;

Can ctir Luat La&m nghiép c6 hiéu lyc thi hanh ngay 01 thang 01 nam 2019;

Can ctr Nghi dinh s6 156/2018/ND-CP ngay 16 thang 11 nim 2018 cia
Chinh pht vé Quy dinh chi tiét thi hanh mét sé diéu cua luat 1am nghiép;

Can ctr Thong tu s6 26/2022/TT-BNNPTNT ngay 30 thang 12 nim 2022
ciia Bo Nong nghiép va Phét trién nong thon vé viéc Quy dinh vé quan ly, truy
xuat ngudn goc 1am séan;

Cong ty TNHH Lam nghiép Song Kon xay dung Quy trinh kiém soéat
chudi hanh trinh san pham gd rung trong c6 chimg chi VFCS cua Céng ty khi
duoc cép ching chi, cu thé nhu sau:

I. VAN CHUYEN VA BAN NHUNG SAN PHAM PUQC CHUNG
CHI CUA VFCS

1. Nhitng quy dinh dé duy tri viéc nhin dang riéng cic nguyén liéu
dwgc ching chi cia VFCS

Pé kiém soat va quan 1y chit ché gd tir rimg duoc cip chimg chi can phai
thuc hién cac cong viée cu thé sau:

+ Cian cr ho so thiét ké khai thac, gd khai thac tir rimg c6 chung chi duoc
ban cho don vi ¢6 nhu cau va ¢6 nang luc thuc hién thi cong khai théc.

+ Tai khu vuc thi cdng khai thac phai c6 bang chi dan ghi rd khéi luong gd
cia don vi nao thi cong, ching loai gd dugc khai thac tir ring co6 chtng chi
VFCS tai béi go.

+ Poi trudng san xudt ¢d trach nhiém kiém tra, giam sat viéc thi cong khai
thac khoi lugng g0, Xit son danh dau xe gb khi ra khoi rimg dé tranh tron lan gb
co/khdng co ching chi VFCS (xit 3 vong phia dau, , gitra, cudi xe go) va ghi
phleu cho xe van chuyén (thé hién khéi luong, loai gd, sé xe van chuyén, théng
tin g VFCS 100%).

2. Nhirng quy dinh dé ghi lai khoi lwong ciia nhirng san phim dwoc
chirng chi trong ban ké khai (nhirng bai tap trung sin pham) va ban

Sau khai thac T nghiém thu san phdm cta Cong ty (gém dai dién nguoi
khai thac, doi truong san xuat, phong Ké toan - Tai chinh va phong Ké hoach —
K§ thuat ciia Cong ty) thuc hién nghiém thu san pham ghi 16 khdi luong vao
bién ban giao nhan va hé théng so sach ké toan theo ddi.



3. Nhitng quy dinh vé xuit héa don va van chuyén ciia cic sin pham
dwgce ching chi VFCS

- Phiéu xuét kho va hoa don ban hang (hoa don gia tri gia ting VAT) phai
dugc ghi rd khoi lugng, chung loai gd; Hoa don duoc luu giit tai phong Tai vu
cua cac cong ty.

- Phiéu xuét kho va hoa don ban hang (hda don gia tri gia ting VAT) phai
c6 ddu ma s thué cua don vi va phai dong thoi duge thé hién rd gd VFCS.

CO “Bing ké ldm sin” theo dung quy dinh tai Can c&r Théng tu sb
26/2022/TT-BNNPTNT ngay 30 thang 12 ndm 2022 cua B Nong nghi¢p va
Phat trién nong thén vé viéc Quy dinh vé quan 1y, truy xuit ngudn gbe 1am san.

4. Nguoi chiu trach nhiém vé bai tap két, van chuyen, giao nhan san pham
4.1 Nguoi chiu trach nhiém Kiém tra, gidm sét viéc thi céng khai thac
khoi luong go tai hién truong: D4i trudng, Tram truong can b ky thuat duoc
giao nhiém vu.
4.2. Nguoi chiu trach nhiém nhép g, thi cong khai théc go: Khéach hang
ky hop dong mua go va thi cong khai thac go vadi Cong ty.
4.3. Nguoi chiu trach nhiém van xuat, van chuyén go:
~Khach hang c6 hop df)ng mua gd, c6 dang ky bién sb Xe‘dé van xudt, van
chuyén. Khi van chuyén go khach hang co6 trach nhiém 1ap ho so, thu tuc van
chuyen theo quy dinh hién hanh ctia Nha nudc vé van chuyén lam san; bao quan
san pham dén co sd ché bién va hoan toan chiu trach nhiém vé sé luong, chung
loai gd d4 nhan khi van chuyén trén dudng di.
5. Hinh thirc/hd so' dugrc sir dung dé van chuyén va ban nguyén liéu dugc
chirng chi VFCS; Yéu cau bat budc (tom tat ho so str dung va bao quan ching):
+ Hop dong mua ban gb.
+ Hop ddng khai thac, van chuyén gd.
_ + Hoé don xuat ban khdi lugng gd (ghi rd khoi luong, loai gd, thé hién rd
go VFCS 100%).
+ Pbi chiéu két qua gd giao cho khéach hang.
+ Thanh 1y hop dong ban gd; khai thac, van chuyén gd.
+ Co h¢ th(:Sng sO sach theo ddi riéng gb duogc cip ching chi tir khi khai
thac cho tdi khi go dugce giao cho khach hang.
+ Béo c4o thong ké hang nam.
II. BAO QUAN HO SO
1. Quy dinh vé giir ho so lién quan dén chirng chi

Ho so ban gb dugc luu giit tai phong Ké toan - Tai chinh ciia Cong ty 20
nam theo phap luat Vi¢t Nam.



2. Quy dinh vé suu tip cac dir liu danh gia hang nim

- Co h¢ théng s6 sach theo ddi riéng gd duoc cip ching chi tir khi khai
thac cho té1 khi go dugce giao cho khach hang.

- Hang quy théng ké tap hop s6 liéu phan biét rd gb co ching chi véi gd
khong c6 chung chi tai Cong ty xuat ban cho khach hang.

_ - Hang nam, vao cudi nim CONg ty c6 bao céo thong ké cu thé khdi luong
g0 c6 chirng chi ban cho cac khach hang.

- -Cac hd so vé viéc ban gb c6 chimg chi ludn sén c¢6 va luu giir tai phong
K¢ toan - Tai chinh cua Cong ty .

3. Yéu ciu bit budc: Tom tit cac tai liéu dugc sir dung va bao quan.

- Ho so thict ké khai théc:

+ Ké hoach san xuét kinh doanh hang nam.

+ K& hoach khai thac ciia Cong ty: Chi tiét dén timg 16 khoanh, dién tich,
nam trong.

+ HO so thiét ke: C6 dui céc thong tin vé 16 rimg khai thic va ban do cac 16
rung, quy tl:il’lh ky :chua_it khai thac, van xuat, du toan nhan cong; HO6 so c6 phé
duyét cua cap co tham quyén.

+Hb so giao rimg khai thac: Bao gom bién ban ban giao hi¢n truong khai
thac c6 cac so liéu cu the ve 16 khai thac nhu s6 cdy hién con, dudng kinh (D1.3),
chiéu cao (Hvn), san lugng ban giao khai thac; ban do thiet ke khai thac; hop
dong thi cong khai thac, hgp dong mua - ban go khai thac tir rimg trong. Khi khai
thac xong c0 bién ban nghiém thu, giao nhan khoi Iuwgng go va hién truong sau
khai thac.

- Phicu xuat go: Ghi rd gd duoc khai thac tir 16, khoanh, tiéu khu, khoi
luong, loai go, sO hiéu xe van chuyén; c6 danh dau go VFCS 100%; c6 xac nhan
cta nguoi van chuyén va can bo Cong ty xac nhan.

- Hoa don ban hang: Trong hoa don GTGT dam bao day du cac thong tin
theo yé€u cau vé sir dung hoa don cuia B Tai chinh Viét Nam.

I1I. PAO TAO

1. Quy dinh vé dio tao

~ *+ Nhimng nguoi tham gia trong h¢ théng giam sat chudi hanh trinh san
pham VFCS/CoC bat budc phai c6 bang chuyén mén nghiép vu va phai dugce
dao tao qua 16p tap huan vé VFCS/CoC.

+ Pia diém: Tai Céng ty TNHH MTV Lam nghiép Séng Kén.

+ Dbi tuong dz‘iq tao: Céac ddi truong san xuét, cac can bd theo doi
VFCS/CoC tai phong K& hoach - Tai chinh, phong K¥ thuat ciia Cong ty.



2. Ho so tap huin (Yéu té bat budc):
Céc hd so vé dao tao, tap hudn duoc luu giir day di, bao quan trong 5 nam.
IV. SUDUNG TEN THUONG MAI

Khi st dung tén thuong mai phai tuan thu cac quy dinh va cac yéu cau dan
mac trén san pham ctia VFCS va cac yéu cau dé sir dung quang cdo tén thuong
mai VFCS cua nguoi gitt chung chi.

1. Dan nhén trén san phiam (Yéu cau bit budc):

Phong KH-KT chiju trach nhiém vé dan méc trén san pham, 13 nguoi c6
kha nang, phém chét, c6 bién phap va da dugc dao tao cho trach nhiém nay.

Tat ca viéc sir dung tén thuong mai ciia VFCS cho viéc dan nhan méc 1én
san phim hodc dé quang céo san pham phai duoc trinh cho Van phong chimg chi
rimg dé xem xét va phé duyét trudc khi sir dung.

2. Ap dung dan nhin VFCS (yéu cau bat budc):

Cong ty TNHH Lam nghiép S6ng Kon cam két chi nhiing san pham c6
xuét x@r tir rimg ctia Cong ty nam trong pham vi chimg chi ndy thi méi dugc dan
nhan mac cua VFCS.

3. Sir dung quang cdo tén thwong mai (yéu cau bat budc):

Ngudi ¢ trach nhiém cho viée sir dung dé quang ba tén thwong mai phai
12 nguoi c6 ning luc, c6 pham chat, c6 bién phap va phai duoc dio tao cho vi tri
trach nhiém nay.

4. Quang cao san pham (yéu cau bat budc):

Viéc st dung tén thuong mai ciia VFCS dé quang ba san pham duoc gidi
han trong nhiing san pham nam trong bang liét ké nhém san pham cua VFCS va
chi d6i voi nhitng san pham ma dap Gmg nhiing yéu cau thich hop tbi thiéu dé
dan nhan.

V. HIEU LUC THI HANH: Quy trinh kiém soat chudi hanh trinh san
pham gd ring trong ndy c6 hiéu luc tir ngady Cong ty TNHH Lam nghiép Song
Kon chinh thirc dugc cp chung chi rimg; trong qua trinh thyc hién Cong ty s&
xem xét diéu chinh, b6 sung chinh sira cho phu hop véi thuc té va dam bao quan
1y g6 VFCS duoc chat ché tir khi khai thac dén khi tiéu thu cho khach hang./. -,

Noi nhdn:

- Céc phong nghiép vu;

- Doi san xuit cy gidng;
- Pon vi thi cong;

- Luu: VT, KH.

Ho Van Hé



UBND TINH BINH PINH
CTY TNHH LAM NGHIEP SOD

Mau biéu 01

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

Vinh Thanh, ngay  thdng ... nam .....

TEN KHACH HANG PON VI SO |PONGIA| THANH TIEN
TINH | LUONG (DONG)
1. G6 keo
- Congty m3
- T4 chirc
2. Bach dan
3. Go khac

Tong cong

Noi nhan:

- S¢ chuquan;

- Céc co quan chure nang;
- Luu VT.

GIAM POC
(Ky tén, dong dau)




UBND TINH BINHBDINH CONG HOA XA HQI CHU NGHIA VIET NAM
CTY TNHH LAM XGRIEP SONGKON Péc 1ap - Tu do - Hanh phic

..... X& .... huyén ..., tinh ......
O VFCS/PEFC 100%
O Non-VFCS/PEFC
Cin cit Hop dong s6 .............. vé viéc thi céng khai thac gd rimg trong, giita Cong ty TNHH
LAM NGNIEP SONG KON VA ...t e
HOm nay, vao lac ... gio ..... ngay ...... thang ... nam 20....
T

Thanh phan giao nhan chiing t6i gdm co:
I. DPAI DIEN CONG TY TNHH LAM NGHIEP SONG KON (CHU RUNG)

SONG: Chlrc VU: .o .

I1. PAI DIEN BEN KHAI THAC, VAN CHUYEN:

SONE: Chirc vu: ..ooviii

-Biénkiémsoé;xe:......; ........ o )

Hai bén cung tién hanh kiém tra, ¢do dém go boc 1én xe véi khoi legng nhu sau:

-Gonguyén lidu .................... Ster dBi (BANG CAIE: .. ... oe oo eve oo 2))
-Gogiadung:...........ooeeenn... Ster d6i (Bang chii-...........

Bén thi cong khai thac, van chuyén co trach nhiém vé nhap kho tiéu thy theo hop dng da ky. Va thuc hién
dling c&c quy dinh Vé van chuyén, tiéu thu gd rimg trong,

Phiéu xuét ndy duoc Iap thanh 02 ban, bén thi cong khai théc gb giir 01 ban, Cong ty TNHH Lam nghiép
S6ng Kon gitr 01 ban.

CAN BQ GIAM SAT DPAI DIEN BEN THI CONG
C.TY TNHH LN SONG KON KHAI THAC VA VAN CHUYEN

(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén)



